Department of Criminal Justice

CRJU 350 Principles and Concepts of
Investigations and Report Writing
California State University, Fullerton

Spring 2005

General Information:

Instructor:

Lieutenant Raymond E. Foster, LAPD (ret.), MPA

Day/Time:

Tuesday and Thursday, 11:30 – 12:45 Hours
Location:

UH304
Office Hours:

Tuesday and Thursday, 10:00 – 11:00 Hours
Office Location:
TBA
Office Telephone:
(909) 599-7530
Email:


raymond@hitechcj.com
Website:

http://www.hitechcj.com/principlesofinvestigationsandreporting

Course Objectives:

This course will introduce the student to multiple aspects of criminal investigations and the investigative activity practiced by police, courts and correctional subsystems. It will examine the reporting procedures and requirements, crime scene management, technology, interviewing and interrogation skills, and other aspects of criminal investigations.  This class meets the classroom portion of upper-division writing requirement for Criminal Justice majors, or as an elective in the concentration curriculum.
Learning Goals:

As a result of this course the student will:

1.
increase their critical thinking skills,
2.
increase their writing skills and understand the differences between writing in the academic field and criminal justice field,
3.
gain an understanding of various investigative methods and components,
4.
expand their understanding of the criminal justice system and especially the importance of solid police investigations,

5.
increase their information literacy skills; and,
6.
increase their technology skills.
Required Readings:

(The following texts are available at the Titan Bookstore)
Gilbert, James M. (2004) Criminal Investigations, 6/E, ISBN: 0-13-112288-6, Prentice Hall

Biggs, Michael (2004), Just the Facts: Investigative Report Writing, 2/E, ISBN: 0-13-112383-1, Prentice Hall

Course Requirements:

The following responsibilities apply to all students:
1. Attend class and take notes.

2. Read and prepare to discuss the assigned reading by the dates identified in the course syllabus.

3. Complete ten exercises as defined by the instructor.
4. Complete a mid-term paper.

5. Complete the final examination.

Method of Evaluation:
Exercises 

50% (5% each)
Mid Term Paper
25%
Final


20%
Participation

5%

Extra Credit

5%
Semester Total
100% (105 with extra credit)

Grades: 
	A 
	94-100% 

	A- 
	90-93% 

	B+ 
	87-89% 

	B 
	84-86% 

	B- 
	80-83% 

	C+ 
	77-79% 

	C 
	74-76% 

	C- 
	70-73% 

	D+ 
	67-69% 

	D 
	64-66% 

	D- 
	60-63% 

	F 
	Below 60 


In accordance with University Policy Statement (UPS) 300.020 the +/- system of grading will be used in this course:
Additional Information:
Extra Credit – One of the primary functions of criminal justice is accurate record keeping. For Extra Credit, students may download from the course website a “Participation Log.”  The Participation Log is designed like a police officer’s daily field activities report.  In order to gain extra credit, the student must keep the log, recording brief information about class such as Main Topic, their own participation and/or interesting or helpful comments made by their peers.  Additionally, the instructor will periodically review these logs to ensure daily log maintenance.  At the final examination, the students will submit the logs for review.
Attendance - Within the university setting, students are expected to attend class on a regular basis and participate in topic discussion to enhance the overall learning experience. As participation is directly related to attendance, students missing four (4) class sessions will not receive any credit for attendance/participation.  Attendance will be recorded by a class roster that will be passed among the students during each class.  It is the student’s responsibility to sign the roster.
Exercises – Throughout the course the student will be expected to complete ten exercises that are associated with the class readings.  Specific information regarding the exercises is available at the course website. Late exercise will lose one grade level per week late.
Mid Term Paper – The student will complete a 4-6 page analysis of a “true crime” novel.  At the course website, the 10 true crime novels are identified.  The student should select and obtain a copy of one of the novels.  Details concerning the expectations of the student’s analysis are available at the course website. Late papers will lose one grade level per week late.
Final Examination - The final examination will consist of two essay questions and will be cumulative.  Shortly after the Mid-Term, and as a means of preparing for the final, the instructor will provide the students with five essay questions, two of which will be the final examination.  Although this is not an “open book” test, students may use any notes they took during class or while studying for the final examination.  They must be the students notes – refer to the syllabus section on ethical conduct for further information.     

Ethical Conduct - Students should be aware that there are severe consequences for violations of academic ethical conduct.  Primarily, we are concerned with cheating and plagiarism. Students who are determined to have cheated or committed plagiarism will face disciplinary action as identified within CSUF regulations.  For additional clarification of cheating and/or plagiarism, refer to the CSUF website or the instructor. 

Website - The course has one companion website.  At that website the students will find hyperlinks to the readings, important course downloads (such as the syllabus, practice exercises, mid term instructions, final questions, participation log and other documents) and hyperlinks to other course related multimedia presentations (such as PowerPoint presentations, short videos, etc). 
Blackboard - The course will make use of Blackboard as provided by the university.  At Blackboard, most website documents are available and grades will be posted shortly after review.  Additionally, many of the exercises require the student to post to the threaded discussion. 

	 
	Week One
	Reading
	Assignments/other information

	1-Feb
	Course Orientation, Introduction
	 
	

	3-Feb
	History of Criminal Investigations
	Gilbert 1
	

	 
	Week Two
	 
	

	8-Feb
	Basic Concepts
	Gilbert 2
	

	10-Feb
	Basic Concepts
	Biggs 1
	Exercise One Due

	 
	Week Three
	
	

	15-Feb
	The Investigative Method
	Gilbert 3
	

	17-Feb
	Note Taking and Report Basics
	Gil4, Big2
	Exercise Two Due

	 
	Week Four
	
	

	22-Feb
	Narrative Writing
	Biggs 3
	

	24-Feb
	Narrative Writing
	
	Exercise Three Due

	 
	Week Five
	
	

	1-Mar
	Describing Persons and Property
	Biggs 4
	Exercise Four Due

	3-Mar
	Crime Reports
	Biggs 5
	Exercise Five Due

	 
	Week Six
	
	

	8-Mar
	Arrest Reports
	Biggs 6
	Exercise Six Due

	10-Mar
	Crime Scene Investigations
	Gilbert 5
	

	 
	Week Seven
	
	

	15-Mar
	Crime Scene Investigations
	
	

	17-Mar
	Independent Study, No Class
	
	

	 
	Week Eight
	
	

	22-Mar
	Suspect Identification
	Gilbert 17
	

	22-Mar
	Interviewing
	Gilbert 6
	

	 
	Week Nine, Spring Recess, No Class
	
	

	 
	Week Ten
	
	

	5-Apr
	Interviewing
	
	

	7-Apr
	Source of Information
	Gilbert 7
	Mid Term Due

	 
	Week Eleven
	
	

	12-Apr
	Computer Technology and Investigations
	Gilbert 8
	Guest Speaker

	14-Apr
	Computer Technology and Investigations
	Biggs 8
	Exercise Seven Due

	 
	Week Twelve
	
	

	19-Apr
	Burglary
	Gilbert 9
	

	21-Apr
	Robbery
	Gilbert 10
	

	 
	Week Thirteen
	
	

	26-Apr
	Homicide
	Gilbert 11
	Exercise Eight Due

	28-Apr
	Sexual Assault
	Gilbert 12
	Guest Speaker

	 
	Week Fourteen 
	
	

	3-May
	Theft
	Gilbert 13
	

	5-May
	Narcotics
	Gilbert 14
	Exercise Nine Due

	 
	Week Fifteen
	
	

	10-May
	Gangs
	Gilbert 15
	

	12-May
	Crime Analysis
	Gilbert 19
	

	 
	Week Sixteen
	
	

	17-May
	Crime Analysis
	
	

	19-May
	Issues in Writing
	Biggs 9
	Exercise Ten Due

	26-May
	Week Seventeen - Final Per Schedule
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